
GOVERNMENT COLLEGE OF ENGINEERING, JALGAON.
GOVT.POLYTECHNIC CAMPUS, JALGAON.

 Phone No.0257- 2281522                                          Fax No.0257-2281319
 Email-principal@gcoej.ac.in               Web- www.gcoej.ac.in

Right to Information Act-2005 
Manuals as per clause 4(1)(b) of the Right to Information Act, 2005.

i) The particulars of its organization, function and duties.
a) Particulars of its organization -

i)  Name of organization- Government College of Engineering, Jalgaon.
ii)  Head of Organization – Prof. Dr. Suhas  Gajre, Principal.
iii) Status of organization –Maharashtra Government Institute, Establishment in July 1996.
iv) Affiliation – North Maharashtra University, Jalgaon
v) Courses – 4-year full time degree course in Engineering in the following discipline.

Mechanical Engineering         -60 Intake
Instrumentation Engineering  -60 Intake.
Electronic & Telecomm. Engineering  -60 Intake.
Electrical Engineering  -60 Intake
Computer Engineering -60 Intake
Civil Engineering -60 Intake

                        2- Year full time post graduate course in
 Electronics and Telecommunication Engg.(Digital Design)- 18 intake

vi) AICTE Approval – 
1. AICTE Approval no.F:740-89-301(E)/ET/96,    dated 30/5/96.
2. AICTE Approval no.F.No./Western/1-1404691915/2013/EOA, dated 19/3/2013

vii) Admission procedure – Centralized admission process as per directives of 
Directorate of Technical Education M..S. Mumbai.

viii) Phone No. 0257-2281522,Fax No.0257-2281319.
ix) Email-principal@gcoej.ac.in
x) Website:  www.gcoej.ac.in

a) Function –
Functioning of the institution is as per existing Maharashtra Government rules.

b) Duties –
i)To impart Technical education & skill to the students of the institute as per the 

curriculum of North Maharashtra University, Jalgaon.
ii) To conduct examination as per North Maharashtra University norms.
iii) Research & development 
iv) Revenue generation with the help of teaching faculty, equipments & machinery 

of the institute.
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http://www.gcoej.ac.in/
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ii) Powers and Duties of it’s officers and Employees.

A) Duties of teaching faculty members.

ACADEMIC RES. & CONSULTANCY ADMINISTRATION EXTENSION
Class Room Instruction Research & Development 

Activities & Research 
Guidance

Academic & administrative 
Management of the Institution.

Extension services.

Laboratory Instruction Industry sponsored projectPolicy planning, Monitoring & 
evaluation & promotional 
activities both at departmental & 
Institutional level

Interaction with 
Industry & society

Curriculum Development Providing consultancy & 
testing services

Design & development of new 
programmes

Participation in 
community services

Developing learning 
Resource Material & 
Laboratory Development

Promotion of Industry 
Institution Interaction & 
R&D

Preparing project proposal for 
funding in areas of R&D work 
laboratory development, 
modernization, expansion etc.

Providing R&D 
support & 
consultancy services 
to Industry & other 
user agencies.

Students Assessment & 
Evaluation including 
Examination work of 
University

 Administration both at 
departmental & Institutional 
levels.

Providing nonformal 
modes of education 
for the benefit of the 
community.

Participation in the Co-
curricular & extra 
curricular activities.

 Development administration & 
management of institutation 
facilities.

Promotion of 
enterprenevship & 
jobcreation

Students Guidance & 
counsellting & helping 
their personal, ethical, 
moral & overall character 
development

 Monitoring & evalution of 
academic & resarch activites

Dissemination of 
knowledge

Continuing education 
activities

 Participation in policy planning at
the regional, national level for 
development of techinal 
education

Providing techinal 
support in areas of 
social relevance

Keeping Abreast of new 
knowledge & skills help 
generate new knowledge 
& help discrimination of 
such knowledge through 
Book Publication, 
Seminars etc.

 Helping mobilisation of resources
for the Institution.                         
Develop, update & maintains 
MIS.    Plan & implement staff 
development activities.

 

Self development through
upgrading qualification, 
experience & 
Professional activities.

 Maintain accountability.               
Conduct performance appraisal

 

And any other relevant  work assigned by the Head of Institution from time to time . 

B) Powers and duties of its employees -
Duties & responsibilities of all employees are assigned by the Principal as per need arising from time to time
in concurrence with their post and  Maharashtra Civil Services Rules.



iii) The procedure followed in the decision-making process , including  channels  of supervision and accountability. 
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iii) The procedure followed in the decision making process, including
         channels of supervision and accountability.

1.  Decision making process –
a) All the decisions related to academic matters & purchases of 

                     the departments are taken by the Principal with due discussion 
                     with the Heads of departments .

b) Decisions related to establishment are taken by the Principal 
    after due discussion with Registrar & in consultation with 
    authorities like Director of Technical Education and  Joint  
    Director of Technical Education.

         2. Channels  of supervision and accountability –
As shown in the hierarchy chart.

iv) The norms set by it for the discharge of its functions:-
                          The institute has to follow norms set by the AICTE ,University,
                          Director of Technical Education  & State Govt. from time to time.

 
v)     The rules ,regulation instruction ,manuals and records,  held by  it  

    or under its control or used by its employees for discharging its   
         function.:-

1)   The rules, regulation instruction, manuals and records,  held
                         by employees of the Institutions  
                    A) Office –

1.Student section-
1) All records related to rules and regulations of Admissions to    
     FE,SE,TE,BE.
2) All records related to rules and regulations of eligibility.
3) All records related to rules and regulations of fee concession &
    scholarship.
4) All records related to rules and regulation of University
    Examination process and University Examination Results.
5) All detailed records of all students.
6) C.M.D. Register & TC records.

2. Accountant –
1) Maharashtra Treasury Rules 1968.
2) All records of bills, which are to be submitted to treasury.
3) Records of grants received & expenditure.
4) Monthly expenditure records.
5) Salary bill records.
6) TDS & GPF details.



       3.Establishment   -
1) Service books of all employees of the institute.
2) EL & ML records .
3) Personal file of all employees .
4) Records related to new GRs.
5) Pension files.
6) Confidential records of all employees.
7) Advances /  Govt. loan records. 

4.Cashier –
1) Cash book (Govt. and Non Govt. and Bank )
2) Cash control.
3) Payments of bills & salary,  details of  remuneration.
4) Collection of student fee & distribution  of scholarship & 

                               concession.

B) Store keeper –
1) All files of purchases of equipment, machinery, consumables
     &  semi consumables. 
2) Central Dead Stock register and central Furniture register, 
    consumables and Semi consumables register.
3) Bill passing records register.
4) Report of audit of store & purchase.
5) Action taken for removal of the objection in audit of the store.

C) Departments –Following information related to respective   
                                                departments .
 1) Syllabus records, timetable, work distribution among staff.

2) Departmental minutes of meetings. 
3) Casual leave record of all teaching and non

                               teaching staff in the department.
4) Departmental Dead Stock & Consumable and Semi 
    consumable register.
5) Manuals of equipments and project & seminar report of the
     students in the department.
6) Records of issued and non-issued material. 
7)Assessment record of students .
8) Record of R &D and testing & consultancy activities.  



2)The rules used by its employees for discharging their function.:-

1.All the teaching staff of the institute use rules & regulations of 
   the university, for discharging their duties related to     
   examinations. Academic records regarding this are kept  under  
   their custody.

              2.  Maharashtra Civil Services Rules are applicable to all 
                                employees of the  institution for discharging  their duties in an
                                efficient manner.
    
  vi)       A statement of the categories of documents that are held by it or  
                   under its control :-

     1. Confidential reports                                – Principal or person 
                                                                                     authorized by Principal.

     2. All the matter related to bills to be paid - Cashier.
     3. Documents related to university examination, 

                  scholarships & fees                                  -  Student section clerk
     4. Documents related to accounts               - Accountant & Registrar
     5. Documents related to establishment       - Establishment clerk &  

                                                                                     Registrar 
     6. Documents related to purchase               - Store keeper
     7. Documents related to academic               - Respective H.O.Ds &

                 activities                                                      teachers.
     8. Documents related to admission             - Admission In-charge or his  

                    process                                                     supporting Officer. 
      9. Documents related to Library                  - Librarian.

    10. Documents related to communication    - Concerned Reviewing officer
                  with DTE, RO, AICTE, AICTE (WRC),    and his subordinate.
                  and University  
                 
     vii) The particulars of any arrangement that exists for consultation  
                   with  or representation by,  the members of the public in relation   
                   to the  formulation  of its policy or administration thereof.

    There is no such procedure for taking consultations of a public 
                   representative in formulation of  the policies for this institute.
                   However,  they can send their representation regarding formulation    
                   policies directly  to the State Government  or through the institution to 
                   the Govt. At the  same time, Institution has kept a suggestion box for 
                   submitting any suggestion by any public representatives.



     viii)      A statement of the boards, councils, committees and other bodies 
consisting of two or more persons constituted as its part or for the  
purpose of its advise, and as to whether meetings of those boards,  
councils,  committees and other bodies are open to the public, or 
the  minutes of such meetings are accessible for public; 

    
BOM minutes of  Meeting 

ix) A directory of its officers and employees:

x) The monthly remuneration received by each of its officers and   
         employees, including the system of compensation as   provided in 
          its regulations. 

As per norms. The details are available on institute website.

पददाचच नदानांव पददावर कदारर्यरत असणदा-रदा
अधधिकदारर/करर्यचदारर रदानांचच नदानांव ववेतन शवेणण

  Ext
No.

1 पदाचदारर्य डड. ससुहदास ससुधिदाकररदाव गदाजरच L-14 (144200-218200) 201

2
सहरयोगर पदाधदापक उपकरणरकरण

डड गजदानन रदाधिवरदाव रदाळवटकर

L-13 , A-1 (131400-
217100)

216

3
सहरयोगर पदाधदापक अणसुधवदरसुत व 
दद रसनांदचश

डड शरपदाद पभदाकर रयोहनर

L-13 , A-1 (131400-
217100)

202

4
सहरयोगर पदाधदापक रनांत

डड रचच्छेंद  धकसन सयोनधपनांपळच

L-13 , A-1 (131400-
217100)

312

5
शर. शधशकदानांत तसुकदारदार वगच

L-13 , A-1 (131400-
217100)

292

6 सहदा¸रक पदाधदापक रनांत शर सधचनकसुरदार रधिसुकर वदाणर L-10 (57700-205500) 312
7 शररतर वनांदनदा धनळकनांठ रहदाजन L-10 (57700-205500) 231
8 शर रदारचश्वर बळवनांत उनांबरकर L-11 ( 68900-211500) 315

9
डड. ससुधनल अपदारदाव पदाटरल

L-13 , A-1 (131400-
217100)

237

10
 

शररतर रदाधिवर शधशकसुरदार हरणच

L-13 , A-1 (131400-
217100)

232

11 सहदा¸रक पदाधदापक अणसुधवदरसुत व
दद रसनांदचश

शररतर स्वपदा रधिसुकर पदाटरल L-11 ( 68900-211500) 274
12 शररतर रनांगलदा रदारभदाउजर धियोतच L-11 ( 68900-211500) 261
13 शर जदानचश्वर रदारयोतरदाव गदारकवदाड L-10 (57700-205500) 276
14 डड.सरदाधिदान चनांदकदानांतरदाव कसुलकणर L-11 ( 68900-211500) 275
15 शर रहचश  धशवलरनांग सददावतर L-12  (79800-211500) 273
16 सहदा¸रक पदाधदापक उपकरणरकरण शर अनदारर अबसुल रहचरदान L-10 (57700-205500) 253

17
डड पशदानांत जरचनांद गदारधिनच

L-13 , A-1 (131400-
217100)

252

18 शर धशररष गयोधवनांद आडर L-12  (79800-211500) 255
19 शर रहचशकसुरदार शदानांतदारदार पदाटरल L-12  (79800-211500) 257
20 शर अरुण रदाधिवरदाव डयोनांगरधदवच L-12  (79800-211500) 258



21
शर सधचन ससुरचश नचरकर

L-13 , A-1 (131400-
217100)

314

22 शर. पधवण जगनदाथ तसुरदारच L-10 (57700-205500) 258

23
सहदा¸रक पदाधदापक सनांगणक

शर धदलरप वसनांत चचौधिरर

L-13 , A-1 (131400-
217100)

218

24 शर तसुकदारदार कदाधशनदाथ गवळर L-10 (57700-205500) 280
25 शर शशैलचश जदानचश्वर चचकच L-10 (57700-205500) 279
26 शररतर कल्पनदा ररचश सरयोदच L-10 (57700-205500) 281

27
सहदा¸रक पदाधदापक उपरयोधजत रनांतशदास शर धवलदास तनांबक पदाटरल L-13 , A-1 (131400-

217100)
334

28 सहदा¸रक पदाधदापक  धवदरसुत शररतर धदपदा पलदादरदाव रदावलकर L-10 (57700-205500) 288
29 शर ररसुरचश नरहरर रदाव L-10 (57700-205500) 244

30
शररतर रनांजसुषदा रदाजचश बदाचदावदाड

L-13 , A-1 (131400-
217100)

261

31
शर सनांजर सददाधशवरदाव धिदारसच

L-13 , A-1 (131400-
217100)

241

32 सहदा¸रक पदाधदापक सदापत डड धवदरदा रयोहरददास सरदाफ L-12  (79800-211500) 333
33 शर धवकदास पकदाश जदाधिव L-10 (57700-205500) 326

34
सहदा¸रक पदाधदापक गधणत

शर ससुधनल दचधवददास अधहररदाव

L-13 , A-1 (131400-
217100)

204

35 सहदा¸रक पदाधदापक पददाथर्यधवजदान  डड. ररचश भसुजनांगरदाव कदानांबळच L-12  (79800-211500) 247
36 सहदा¸रक पदाधदापक रसदारनशदास शर धदपक ससुभदाष सदाळर L-10 (57700-205500) 248

अ.क. पददाचच नदानांव पददावर कदारर्यरत असणदा-रदा 
अधधिकदारर/करर्यचदारर रदानांचच नदानांव  

 

1 पबनांधिक शर. चसुनरलदाल अणदा ससुरर्यवनांशर S-15 202
1 कदारदार्यलररन अधधिक्षक शर.सददाधशव लह चवदाण S-14 (38600-122800) 311
2 पयोगदारर शररतर जयोतर  चनांदशचखर पदाटरल S-17 287
3 लघसुलचखक शर पदरप लक्ष्मणरदाव पयोहनचरकर S-18 202
4 डदाटदा एन ªh ऑपरचटर शर. रधवनांद अनांबदाददास दळवर S-14 (38600-122800) 311
5 शर. शरकदानांत ससुधिदाकर शहदाणच S-14 (38600-122800) 221
6 वररष धलपरक

   
7 कसु.वशैशदालर दगडसु सदाठच S-8 (25500-81100) 221
8 शर.कचवलधसनांग गयोपदालधसनांग रदाजपसुत S-8 (25500-81100) 304
9 शर गयोकसुळ भदास्कर रहदाजन S-8 (25500-81100) 221
10 कधनष धलपरक

  311
11 शर. कशैलदास कडसु कयोळर S-6 ( 19900-63200) 221
12 शररतर वशैशदालर दतदातर धशनांदच S-6 ( 19900-63200) 223
13 शर. आधरन जररर तडवर S-6 ( 19900-63200) 318
14 वदाहनचदालक शर. कदाशररदार रयोतररदार गदावरत S-8 (25500-81100) 318
15 सहदाररक गनांथपदाल शर. घन:शदार भदास्कर पवदार S-7 ( 21700-69100) 220
16 कदारर्यदचशक शर. ररचश लक्ष्मण आवदाड S-15 327
17 पभदारक शर सनांजर ससुकदचव पदाटरल S-15 331
18 शर. रदाजचश अनांबदाददास वदालझदाडच S-15 331
19 भदानांडदारपदाल शर. धपतर धहरदारण सदाळवच S-11 299
20 लयोहदार शर पसुनांडलरक सयोरनदाथ घयोलप S-8 (25500-81100) 331
21 ससुतदार शर रनयोज पसुरुषयोतर पदाटरल S-14 (38600-122800) 331
22 सदाचचकदार शर सनांजर शररदार बयोरदाडच S-14 (38600-122800) 331



23 सनांधिदातदा शर रदाजचश अजसुर्यन रचणसुकच S-14 (38600-122800) 331
24 धनदचशक (तदानांधतक परयोगशदाळदा 

सहदाररक )
शर धकशयोर बनरलदाल बडगसुजर S-10 ( 29200-92300) 232

25 शररतर गदारतर ररचश लदावरच S-8 (25500-81100) 306
26 शर दशरथ नदारदारण आवदाड S-10 ( 29200-92300) 247
27 शर अनांकसुश अधनल कसुलकणर S-10 ( 29200-92300) 287
28 शर ससुधनल जगन तनांवर S-10 ( 29200-92300) 282
29 शर हचरनांत रशवनांतरदाव दचशरसुख S-8 (25500-81100) 220
30 शर चचतन पदानांडसुरनांग चचौधिरर S-8 (25500-81100) 220
31 शर धवनयोद भदास्कर भडधदवच S-8 (25500-81100) 242

32
सचौ.धदपदालर धवनरत 
कदाकडच¼ बदाधवस्कर)

S-8 (25500-81100) 290

33 सचौ. धशतल धवशदाल जदाधिव ¼ पवदार ) S-8 (25500-81100) 332
34 सचौ. रयोधनकदा परदाग आनांबरच (गयोडसच ) S-8 (25500-81100)  
35 शररतर धकतर वदाससुदचव सपकदाळच S-8 (25500-81100) 314
36 शर रनयोज ससुभदाष उगलच S-8 (25500-81100) 270
37 शर. रदाजच्छेंद लक्ष्मण वदाणर S-10 ( 29200-92300) 216
38 शर. पनांकज वसनांत सयोनगररच S-10 ( 29200-92300) 281
39    
40 शर सनांजर धवश्वनदाथ धशनांदच S-14 (38600-122800) 313
41 शर. जनदादर्यन नदारदचव जदाधिव S-14 (38600-122800) 216
42 शररतर धरनल हचरनांत पदाटरल S-8 (25500-81100) 202
43  परयोगशदाळदा सहदाररक

शर धवजर धिदाकसु रयोरच S-8 (25500-81100) 412
44 शररतर भदारतर धवजर कळसदाईत S-7 ( 21700-69100) 247
45 शर अधनल अरुण तदारडच S-7 ( 21700-69100) 328
46 शर नदरर धफरयोज तडवर S-8 (25500-81100) 216
1 धशपदाई

शर रदाजच्छेंद धशवलदाल वदाणर S-4 311
2 शर पकदाश रदाजदारदार सयोनवणच S-4 311
3 शर  अधनल बदाबसुरदाव चचौधिरर S-1  ( 15000-47600) 318
4 शररतर ससुषरदा सनांजर सयोनदार S-1  ( 15000-47600) 247



xi) The budget allocated to each of its agency, indicating the particulars of all
plans proposed expenditure and reports on disbursement made.

                                                   सन 2022-23 चदा Non - Plan झदालचलदा  खचर्य.    (In Thousands)



xii) The  manner  of  execution  of  subsidy  programmes,  including  the
amount allocated and the details of beneficiaries of such programmes.

   **Details of fees for all years are available on institute website

For the year 2022-23

Sr.
No.

Category New Renewal Total

1 SC Scholarship 54 110 164
2 SC Freeship 15 42 57
3 OBC Scholarship 157 326 483
4 OBC Freeship 42 104 146
5 SBC Scholarship 2 17 19
6 SBC Freeship 2 5 7
7 VJNT Scholarship 47 74 121
8 VJNT Freeship 11 16 27
9 ST Scholarship 14 21 35
10 ST Freeship 11 17 28
 Total 355 732 1087

11 EBC 63 113 176
12 PTC 0 0 0
13 STC 0 0 0
14 EX-Servicemen 0 0 0
 Grand Total 418 845 1263

xiii) Particulars of recipients of concessions ,permits or 
authorizations granted by it .
Institute has authority to grant to and fro railway & bus 
concessions as per state / Central Govt. norms.  

xiv) Details in respect of the information, available to or held by it,
reduced in an electronics form.
a. List of books available in library.
b. List of the equipments available in the Institute.
c. List of the students admitted in the Institute.



xv) The particulars of facilities available to citizen for obtaining 
information, including  the working hours of a reading room, 
if maintained for public use.

Library facility is not available for public use. Facility to get
the  information  which  covers  above  points  is  made
available  to the public  by filing  application to  the Public
Information Officer during working hours 10.30 am to 5.30
pm.

xvi) The names ,designation and other particulars of the public 
Information  Officers.
1. Asst. Public Information Officer – 

Name     –Shri. C.A.Suryawanshi
Designation – Registrar 

2. Public Information Officer – 
Name     –Prof. D. V. Chaudhari
Designation -   Asst. Professor Computer Technology

3.Appealing Officer  -
Name           – Prof. Dr. Suhas  Gajre
Designation –Principal

xvii) Such other information as may be prescribed 
Nil   
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